


MINI WORKSHOP II:
Skill Base

1. Have you developed a complete list of your current
skills?

2. Which skills are applicable to your career interests
and values? How can you acquire the skills you don't
already possess?

3. What skills appropriate to international work have
you been developing through work, study, and extra-
curricular involvement?

4. Which additional skills do you want to acquire or
develop further? How might you acquire or enhance
these skills?

IV. To Work Internationally:
Abroad or at Home?

MYTH: If I don’t work abroad at the beginning of
my career or right after graduation, I'll never have an-
other chance.

FACT: The timing of your international experiences,
whether abroad or at home, responds to an array of
factors and opportunities that span your entire work
life.

Why do some people choose to work abroad?

Reasons for working abroad often include:

« Satisfying cross-cultural interests

« Learning about and gain experience in the global
aspects of their career field

« Adding an element of “adventure”

« Practicing or acquiring languages

« Living in a culturally different environment

There are also reasons that involve a different kind of choice, for example:

» Accompanying a family member, friend, spouse, or
significant other abroad

« Conducting on-site research

« Being transferred by your employer

« Relocating to the country where you can find the
seminal work in your specific field being done and/or
the best mentors in your area



Why do some people choose not to work abroad?

Many people derive the exact same professional benefits and personal satisfaction as those men-
tioned before from international collaboration at home. However, there may be other reasons why
individuals pursue international work at home, such as:

» Gaining “home” office experience in order to
support colleagues in the “field” office(s)

« Developing skills in order to be marketable
(overseas or at home) later in the professional
career

« Responding to obligations and personal
circumstances that make overseas work unfeasible,
for example, health issues, family or financial
responsibilities, on-going graduate or professional
education, or involvement in community affairs

« Continuing to pursue other opportunities,
interests, or hobbies that are not available overseas

The career decisions you make today
will expand, not limit, your
choices in the future.

When is the right time to work abroad?

No matter what level of work experience you have, career development, in every field and geo-
graphic location, is a process of exploration over time during your entire work life. In your interna-
tional career your work may take oe of the following paths:

« abroad for the majority of your career
« abroad initially, then return home
« at home initially, spend some time abroad, then return home
« at home but travel abroad periodically “on
assignment”
« at home for the majority or whole of your career
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Your international career path need not be like anyone else’s. Experiences build on each other as you
take “next steps” throughout your professional journey. You decide on the opportunities to pursue,
as well as their order, duration, and location, whether Boston or Beijing, Cleveland or Cameroon.

How can you start to create a platform right now from which to launch your international dreams?
Timing is key! Whether you are at home or abroad, your work over time provides you with:

« national or regional expertise

« subject-area expertise (modern art, marketing,
primary education, currency reform, technology)

« fluency in one or more languages

« skill sets (administrative, supervisory, analytical,
financial, technological, etc.)

With each transition (from one undergraduate summer to the next, college to full-time work, or
early professional work to mid-career), your accumulated skills and experiences expand your glob-
al vision and expertise.

You can gain international experience right away but you don’t have to start out
abroad! Here are some examples of sequencing your work experience:

Undergraduates:

1. Work at an organization that focuses on an international audience or market in your home coun-
try: provide counseling and referral services to refugees from a region of the world you're interested
in, do research on a global health problem, intern in the overseas trade section of your local govern-
ment or with a news agency.

2. Spend some time (a summer or semester) abroad using your domestic experience as a platform
to test out what you learned and explore new ideas.

Graduating Seniors:

1. Work in the home office of a multinational for-profit or nonprofit organization to get a solid
grounding in the operations and issues faced by the “field” offices.

2. Take an assignment abroad.

Mid-career Professionals:
Parlay the skill sets you've acquired in domestic arenas into a more international setting or an orga-
nization that cares about the international issues in which you’ve gained expertise.
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MINI WORKSHOP I1I:
How Do You Define International?

1. How does an international focus fit with your

« career interests?

« personal goals?

« lifestyle?

« responsibilities, obligations, and/or special
considerations?

2. How will international experience, at home or
abroad, at your current stage of career progress aid
your overall career exploration?

3. How might you envision your own international
work “unfolding?” Can you imagine several possi-
bilities for timing a sequence of experiences while at
Harvard and after graduation?
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V. Finding International Work at Home

Career Objectives

o Take the time to evaluate your skills, interests, and values, then match them with marketplace
opportunities.

« Have patience with your career; expertise develops over time. But don’t be complacent! “Check in”
with yourself about your aims and interests periodically. For those starting out: what makes sense
to you as a satisfying first step? For those already working: are your goals still being met in your
current position? What do you think should come next?

« Be strategic. Keep current in your field; know the hot topics, varied priorities, and valued skills in
your area and look for relevant experiences to explore them with your employer or other organi-
zations. What do you want to learn and accomplish next? Seek out progressively complementary
opportunities.

« Don’t march to someone else’s drum; sequence your activities to suit you. What do you consider
your next professional challenge?

13



Career Development Strategies

« Document your experience and skills. Maintain an up-to-date record of your work experiences
that reflect the transferable and field-specific skills you've acquired.

o Keep resumes current and cover letter skills honed. Create multiple versions of your resume; re-
tain copies of cover letters for your records as samples for the future.

« Join professional associations or visit their web sites regularly. Get acquainted with your profes-
sional community and create networks for information and visibility.

 Request informational interviews; ask questions of the “pros” and, if possible, visit the environ-
ments where they work.

« Ask others about their own career paths. Your choices will be different, but hearing a variety of
career “stories” can give you invaluable insights, great ideas, and the confidence to forge your own
path.

 Network with professionals to talk about the field, share information about job opportunities,
discuss career directions, and seek advice about the possible “next career steps” that field experts
might imagine specifically for you.

« Create your own career advisory “Board of Directors.” So much can be learned from individuals
whose opinions you trust or whose ideas intrigue you, no matter where you are in your professional
career development. Teachers, supervisors, family members, roommates, teammates, alumni/ae,
and colleagues, at home and abroad, may become part of your personal “Board of Directors” With
some you might discuss field-specific or professional topics only, while with others you may share
more general or personal queries; some people become advisers for a lifetime, while connections
with others may gradually come to an end. Mentor relationships often provide support, informa-
tion, direction, and encouragement. As you and your mentors benefit from your relationships, re-
member that you, too, may become a mentor to someone seeking out your expertise and advice!
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MINI WORKSHOP 1V:
The Job Search

1. Where are you in your professional development?
Are you a student seeking short-term learning oppor-
tunities, a senior or recent graduate pursuing a new
skill set through a first full-time job, an alum with
professional experience looking for a new position?

2. What are your job search objectives - to explore a
field, to enter the job market, transition to a new field,
or make a vertical move?

3. Is your job search “tool kit” in tip-top shape? Are
you familiar with how to customize your resume for a
variety of potential positions and employers? Do you
feel confident about writing effective cover letters?
Are you familiar with networking and informational
interviewing?

4. List your current top ten job search resources (peo-
ple, print, and web). Start to add to these resources
through informational interviewing, web searches,
professional conferences and associations, and refer-
rals from friends and associates. Keep a record of all of
the resources you consult as your job search develops.

5. Use the information you obtained from assessing
your skills, interests, values, and job search resources
to identify potential fields and positions. Consider
available opportunities that are a good match for you.
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V1. I've Read the Booklet - Now What?

+ Get involved. You can start with your school, city, employer, or community group by finding out
which organizations offer international opportunities such as internships or volunteer options,
partnerships/collaborations, research opportunities, and professional conferences right where you
are. Seek out experiences and projects that capitalize on common interests with international col-
leagues and institutional connections. Have a special skill? Share it with international organiza-
tions that would value your expertise.

» Learn a language and fine tune your intercultural skills. Language skills and intercultural
awareness are critical. They don’t just “smooth the way” in international relations; they are the key
to understanding global questions - in any field — and formulating a range of creative responses.

« Do your homework. Keep connected with the global news in your field through newspapers,
journals, and the internet.

« Anticipate that things will change. The marketplace, organizations, world situations, and, most
importantly, your interests and goals, will all evolve over time. Flexibility, enthusiasm, curiosity,
self-awareness, and continual learning will enhance your professional satisfaction and propel your
career to wherever in the world you decide to take it.
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VI1I. Resources

WEB RESOURCES:

For a list of web resources, visit www.ocs.fas.harvard.edu/students/global-opportunities.

PRINT RESOURCES:

**NOTE: All of the titles below are available in the OCS Reading Room. The Reading Room is
open Monday - Friday from 9:00am - 4:30pm. Resources are for in-house use only.

Professional Associations
Dynamic, up-to-the-minute global information: member lists, feature articles on individuals and
groups in the news, job and conference listings, and tips for young professionals.

o Associations Unlimited (An online version is available through HOLLIS.)
o International Directory of Associations

International Directories by Industry
Locate your global collegial community! Industry- and country-specific listings may be alpha-
betical or by key word, country, or specialty.

o The Bunting and Lyon Blue Book of Private Independent Schools
o The Corporate Finance Sourcebook

« Directory of American Firms Operating in Foreign Countries
« Directory of Foreign Firms Operating in the United States

« Editor and Publisher International Year Book

« Foreign Representatives in the U.S. Yellow Book

o International Literary Marketplace

o International Directory of Arts

o International Directory of Little Magazines and Small Presses
o International Research Centers Directory

o Law and Legal Information Directory

« Nature Biotechnology Directory

« Sports Marketplace Directory

o The World of Learning

» World Chamber of Commerce Directory

17



Work Opportunities Listings
Resources may be comprehensive, regional, or field specific — use all three!

Comprehensive:
o Delaying the Real World
o The Gap Year Book
» Peterson’s Internships

City/Country/Region:
o Transitions Abroad (magazine)

Field-Specific:
o The Human Rights Internship Book
o International Career Employment Weekly
o The International Educator
o Internships in International Affairs

Job Search Skills Resources
Enhance your job search tool kit with global leadership in mind!

OCS Publications (available in print and/or as PDF files on the web):
o Informational Interviewing
o An Introduction to Internships
o The Job Interview
o The Senior Job Search
» Work Abroad
» Writing Letters
» Writing a Resume

OCS Appointments:
Make an appointment with field experts on the counseling staft. Call (617) 495-2595 to schedule
an appointment.

Career Skills Books:
e 101 Smart Questions to Ask on Your Interview
o Put Your Science to Work: The Take-Charge Career Guide for Scientists

International Resume Advice:

OCS counselors can share tips and resources for building a resume for international work. Daily
resume reviews are held during the academic year at OCS. For more information, visit www.ocs.
fas.harvard.edu or call (617) 495-2595.
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Career Decision-Making Resources
Explore how the global aspects of your field fit into your personal career journey.

OCS Publications (available in print and/or as PDF files on the web):
o Self-Assessment: Choosing a Career Direction
o Career Decision-Making

OCS Appointments:
Make an appointment with counseling staft to help assess your global career options.

Field-specific Career Series:
o “Career Opportunities In...” series — ex.: Television and Cable, Education and Related
Services, Travel Industry, The Nonprofit Sector
o Wetfeet “Careers In...” series — ex.: Biotech and Pharmaceuticals, Information
Technology Real Estate, Brand Management
» VGM Professional Careers series — ex.: Communications, High Tech, Architecture,
Social and Rehabilitation Services, Government

Field-specific Career Volumes:
» Working with the Environment
« What Social Workers Do
o Careers for Foreign Language Aficionados and Other Multilingual Types

Career Advice Books:

» Do What You Are: Discover the Perfect Career for You through the Secrets of
Personality Type

o Career Renewal: Tools for Scientists and Technical Professionals

» Making a Living While Making a Difference: The Expanded Guide to Careers with a
Conscience

» Finding Your Perfect Work: The New Career Guide to Making a Living, Creating a Life

o« Smart Moves for Liberal Arts Grads: Finding a Path to Your Perfect Career

» So What Are You Going to Do With That?: A Guide to Career Changing for M.A.s and
Ph.D.s

Mentors:

Colleagues, teachers, friends, and employers are everywhere in the world - the “membership” of
your Career Board of Directors is up to you!
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Office of Career Services
Harvard University
Harvard College and Graduate School of Arts & Sciences
54 Dunster St., Cambridge, MA 02138
Phone: (617) 495-2595
Fax: (617) 495-3584

www.ocs.fas.harvard.edu


http://www.ocs.fas.harvard.edu



